How to use the IDI Job Board

Welcome to the IDI Job Board! A place to connect job seekers with employers in the skin care
industry.

Feel free to browse available positions!
http://jobs.dermalinstitute.com

To create a profile, upload resumes, apply to a job, or post an available job you will need to
Register as a User.

Choose your role:

Click here if you are a JOB SEEKER.

Click here if you are an EMPLOYER wanting to POST A JOB.
BROWSING JOBS AND COMPANIES

i). Do _!‘-'::-i'il_'! = Browse Jobs Companies =] Login  Register Post a Job

Welcome to the IDI Job Board

Search, find, and connect

Job Title or Keywords All United States

Job Categories

."II

O =
@& & &

Skin Therapist Front Desk Retal Gther

You may choose to search by geographic region, or by Job category/title or both!

[Title]



Type your city name

Popular cities:

MNew “ork City Brookiyn

Los Angelos Houston

Chicago Quoans
All United States

Alabama >
Alaska >
Arizona b
Arkansas b
California 3
Colorado 3
Connecticut b
Delaware b

Philadelphia San Antonio Dallas Jacksonvilla

Phoanix San Diego San Josa San Francisco

Manhattan The Bronx Austin Columbus
lllinois 3 Montana > Rhode Island b
Indiana 3 MNebraska > South Carolina b
lowa > MNevada > South Dakota »
Kansas 3 MNew Hampshire »  Tennessee 3
Kentucky 3 Mew Jersey y  Texas 3
Louisiana > MNew Mexico > Utah »
Maine > MNew York > Vermont »
Maryland 3 North Carolina > Wirginia b
Massachusetts 3 Morth Dakota s Washington 3

CHOOSE a job title, and click on “All United States” to choose your location search area

You can type in your city name if you want to narrow down to a specific city or choose a popular city.

OR select a whole STATE or narrow down to region

Job Type

Full Time
Part Time
Temporary
Internship

Freelancer

Salary Type
Hourly/Commission
Booth/Room Rental
Other

Salary

Min Max
Advanced Search

Search Results

1 Jobs Found Sort by: Newest ~

ﬂ Permission Granted Full Time

Skin Therapist needed!

Must have experience waxing male clients

@ Santa Ana, California  (® 1 hour ago

Use the Advanced Search to further narrow down your results.

[Title]

2



JOB SEEKERS
REGISTERING AS A USER

I.).IL'I‘"I"‘ netodl = Browse Jobs  Gompanies 3] Lo Post a Job

Welcome to the IDI Job Board

Search, find, and connect

Job Title or Keywords All United States

Job Categories

-

Skin Therapist Front Desk Retail

o)l

CLICK on Register

I‘)i hebnatond = Browss Jobs - Comparies ) Login  Register

Register

Home » Register

Let's create your account!

Already have an account? Log In!

A Job Sesker i1 Employer

Full Name

Usemame

Email Address

sssssssssssnns

7]
2
8

I'm not a robot

By clicking on "Register” button you are agree to our Terms &
Gondition

CLICK Job Seeker

[Title]



DI = Browse Jobs  Companies 5] Login  Register
Register
Home » Register
Let's create your account!
Already have an account? Log In!
Stephanie Martin
Succass
StephanieMartin
= Stephanie.Martin@gmai.com
Email address is Available
~ \/ I'm not a robot
ﬁ By clicking on “Register” button you are agree to our Terms &
‘Condition
[ |
Fill in your :
FULL NAME
USER NAME Username may only contain alphanumeric characters [A-Z,a-z,0-9]
EMAIL ADDRESS

PASSWORD Password must be between 4 and 20 characters long.

CLICK THE BOX “I’'m not a Robot”

CLICK ON THE BOX By clicking on “Register” button you are agree to our Terms & Conditions
CLICK REGISTER

DI Tebienace = Browse Jobs - Companies 2, StephanieMartin
(& Welcome StephanieMartin, Go to your emai camationg@aol.com to verify your email address. Resend Email
Dashboard

Home » Dashboard

My Account o o
Stephanie Martin 0 0

88 Dashboard You last logged in at: 31 May 2021 17:55 @ My Resumes %7 Favorite Jobs
2, Profila Public View
My Jobs

2 Account Details -~
@ My Resumes o
E‘ My Experiances

Name * Username *
M Applied Jobs @

A Stephanie Martin a StephanieMartin

¥ Favorita Jobs (@
L1 b At Email Address * Phone Number *
Account = .5
[ Logout

Avatar

ACTIVATE your account by going to your email or clicking on Go to your email — a browser will open to your listed email
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provider

IDI Job Board - Email Confirmation

M DI Job Board {idijoh beard@dermalogica.com)

To: you Details ~

Greetings from the |DI Job Board Team!

Thanks for registering with the 1Dl Job Board. We are thrilled to support you and hope that you find our job hoard beneficial.

Before we get you started, please activate your account by clicking on the link below
https:ffidijobs. omniapps.infossignup ?confirm=5537 53591 &user=22

After your account is activated, you will have all the benefits of the IDI Job Board. Remember fo have yvour Profile filled in 50 you are ready to go.

Have questions? You can connect with the IDI team via live chat or email at idi.jobboardi@dermalogica.com.

The IDI Job Board Team!
You will find an email from IDI Job Board (idi.jobboard@dermalogica.com), CLICK on the link provided to activate your

account. It will direct you to a Success! page and then will redirect you back to the job board.

IDI Job Board - Thanks for signing up

M DI Job Board (idi_jobboard@dermalogica.com)
To: you Details ~
Thanks for creating a job board account on the 101 Job Board,

Your username: StephanieMartin
Your password:

Have guestions? You can connect with the 1DI team via live chat or email at idi.jobboardi@dermalogica.com.
Sincerely,

The |DI Job Board Team!
You will receive a second email with your Username and Password for your reference.

[Title]


mailto:idi.jobboard@dermalogica.com

Dashboard

Ham. | D

Stephanis Martin

ot e

THE USER DASHBOARD

Name - Full Name
Username

Email Address
Phone Number

Avatar Use 150x150px image
for perfect look

City
Address

Tagline

Category
-Skin Therapist
-Front Desk
-Retail
-Other

About Me

Tell us about you!

Links If you’d like to share your
links to your website/social
media enter this in here.

Save Changes

Password Update



My Resumes

Home » My Resumes

My Account % My Resumes

88 Dashboard

~  Profile Public View Search.. Q Add New Resume
My Jobs

& e File Name Actions
i Applied Jobs No result found.

¥¢ Favorite Jobs o

0 Jjob Alert

Account

[ Logout

MY RESUMES - click on My Resumes on the left navigation to
You can store your resumes to make it easy to apply to jobs

To add a new Resume:
CLICK Add New Resume

i)' TheImematonal = Browse Jobs  Companies 2, StephanieMartin

Dermal Institutes

Add New Resume

Home » Add New Resume

My Account @ Add New Resume

88 Dashboard

2, Profile Public View Name

My Jobs RESUME

@ My Resumes 0
File *
Yr Favorte Jobs @

Upload Resume Resume. sMartin.doc
01 Job Alert
- =

[® Logout

Give your resume a NAME

[Title]



& &
'I) The Inermatonal = Browse Jobs  Companies 2, StephanieMartin ~

Desmal Institute

Add New Resume

Home » Add New Resume

My Account @ Add New Resume
88 Dashboard

&, Profile Public View

My Jobs

@ My Resumes o

Y7 Favorite Jobs o

Name
File *
Upload Resume Only pdf, doc, docx, rif, rix, ppt, pptx, jpeg, jpg, bmp, png file types allowed.
0 Job Alert

Account Save

[ Logout

CLICK Upload Resume
Only pdf, doc, docx, rtf, rtx, ppt, pptx, jpeg, jpg, bmp, png file types allowed.
Choose a file to upload from your computer/device

CLICK Save

[Title]



i)i“‘ﬂ' Intetnational = Browse Jobs Companies 2, StephanieMartin~

Dermal Institute

My Resumes

Home » My Resumes

My Account @ My Resumes
88 Dashboard
A Profile Public View SR Q AL Niewa: Besiang:
My Jobs
File Name Actions
& Wﬂeaumeso
0 Applied Jobs ) ©
o Download RESUME
w Fa\for'rteJobso i}
0 Job Alert
Account
[ Logout
Your Resume is now uploaded.
& Download
If needed you can also Download a copy of the resume by pressing the button
@
Edit will allow you to rename and existing resume upload or replace the one you’ve uploaded
Delete will allow you to delete the uploaded resume
Add New Besume
Or if you wish to Add a New Resume

[Title]



APPLYING TO A JOB

Browsing through available jobs will allow you to see listings. To apply, you'll need to be logged into your user profile.

2, CManaay ~

I = Browse Jobs Companies

D) Eieriry
We found 1 Jobs
Home » All Categories

Job Title or Keywords ) Where? Search

Select Category

Skin Therapist Front Desk Retall Other

Job Type Search Results

Full Time
1 Jobs Found Sort by: Newest ~

Part Time

Temporary

Internship

Freelancer ﬂ Permission Granted e
" Skin Therapist needed!

Must have experience waxing male clients

Salary Type

Hourly/Commission
© Santa Ana, California ® 27 minutes ago

Booth/Room Rental

Other

Salary -
Min Max

CLICK on the job for which you would like to apply
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Skin Therapist needed!

Home +  Skin Therapist

Job Overview

7 Location 1 Job Type

Santa Ana, Califorria Full Time
(Y Date Posted :

29 minutes ago Permission Granted

) Santa Ana, California
Additional Details
T

H# JobiD @ Job Views

22 2

Bookmark or Share

Job Description

Must have axparionce waxing malo clionts m
Tags 000000

s theraplst waving More Info

I More jobs by Permission Granted

Location
- Fa = = B
- = H 135
22T | E? o J wsamtian e L 2o = £ = @ i
TR R = s o
- w e % Wl k| £ s X &
onia 2 F 4 W IFthSe q" 5 -
anilla ‘Westminster Blvd ‘;."r W17 St N -
a I oy T
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z &= § a8 + z
Hazard Ave £ i Z @ O OregecounyOlobal r;a
5. — WISt Santa Ana ﬁ’; Wadical Eante % !
I | & 2 ¥
1551 y gl ot wisse Enstst 4 . Tustin
| g 5 v | -
| ; W Myl S g L - Sania Ana Z:;':l‘tvi.‘_‘:_
e i an LT é E = ; L Prantice Park | '\-c._,,.h;‘ #
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! - = § e g5 % QIi-:U'H.N NE
jer Be ! i E - B Ll o %ﬁ%"@ .
/ # !
J g 5anta Ana E Edirger Ave fdl_:‘t;l* h"a: Yy /
i Gardens J o 3 Mapbow £ Openfinociian &
¥ /

CLICK on the Apply Now button
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Apply Now X

Message ~

Raesumeas *

Crange County, CA Basad Skin Therapist - Dermalogica Expert -
Downiload

(® Add New Resume

Only pd, doc, docx, ff, rx, ppt, ppl, jpeq. jpa.

bamp, png file hypes allowed

e

A pop up window will appear.

‘ Uplcad Resumea |

Message — Type here to enter in a message to the job poster. You may want to use this to paste a cover letter.

Resumes — Choose one of the uploaded resumes in your profile or add a new resume. CLICK Upload Resume to choose
a new resume to uploac.

When you have chosen the resume you’d like to submit, CLICK Apply Now

A Success Message will appear and you will be redirected to the job posting
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Skin Therapist needed!

Home »+  Skin Therapist

Job Overview

@ Location
Santa Ana, California

@ Date Posted

38 minutes ago
Additional Details
# JobiD

22
Job Description

Must have exparience waxing male clients

1 Job Type

© JobViews

Tags
skin therapist waxing
Location
- 4 0
=" § E o Fy W Santa Clara fve q
Sl B %
ania LY . dees et
‘anilla Westminster Blud 21 WA St =
J o= g
5 =8 £
Hazard fore g / 3 z
5 - Wth st Santa Ana
15458 ? targy WISt wias )
£ Wikt St 3 &
g W 2 [ S| &
addan dvn e T i :
i k1 B SR |
T o [ St
Jor A . 2 o i
[ o Santa Ana i
Gardens

[Title]

Full Time

e 5

DAY Lagin

Couta MosaFuy
15 #iny,
Etgy
Hewes s

Jo

~ Already Appled

Pemission Granted

@ Santa Ana, California

‘ ~ Already Applied

Bookmark or Share

[ ==
000000

More Info

1 More jobs by Permission Granted

In the job posting, you will see that instead of Apply Now, it says Already Applied
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- L]
TOT e = Browso Jobs  Companies S, StephaniohMartin

Applied Jobs

Home + Applisd Jobs

My Account fh Appled Jobs
B8 Dashbxnand

2, Profle Pubi: View

‘! 1 i ¥ Pormission Granted Full Time:
My Jobs

Skin Therapist needed!
& My Resumes (1] Must have axpearionce waxing male clients
D Applied Jobs o
Ty Favorite Jobs () T SantaAna @ 49 minutes ago °
_. Job Alert
Account .
[ Logout

Now, in your dashboard you will see a 1 next to Applied Jobs and the job will show under Applied jobs.

CREATING A JOB ALERT

Job alerts will send you an email when a new job is posted in the category you are interested in. At this time, this
fuction is not able to narrow down posted jobs by geographic location.

To create a job alert CLICK on Job Alertin the left side navigation bar of your dashboard. CHECK the positions
you are interested in and then CLICK on Save Changes.

Job Alert

Home »  Job Alert

My Account 0 Job Alert

oo

8 Dashbsarnd

Motify ma by e-mail whan a job gets posted that is ralevant to my choica.

My Joba
Skin Therapist
& My Resumes () .
i Appbed Jobs Fatil
I Favorie Jobs (G Other
1 Job Aeart
Account
[* Logout
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You will receive a job notification similar to this when a job with the position you requested is posted:

IDl Job Board - Job Notification inbex x

101 Job Board <idi.jocbbeard@dermalogica.coms

wome *

This message has been sent automatically by the IDI Job Board system.
f you need to contact us, email us at idi.jobboardi@dermalogica.com

The following job post was recently added to the |01 Job Board and fits your expertise:

Ekin Therapist needad!

ob link here

The link will take you to posting on the IDI Job Board

15
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EMPLOYERS
REGISTERING AS A COMPANY

i)i’j'l‘" netodl = Browse Jobs  Gompanies 3] Lo Post a Job

Welcome to the IDI Job Board

Search, find, and connect

Job Title or Keywords All United States

Job Categories

B:
B__

D
o
3!

Skin Therapist Front Desk Retall Other

CLICK on Register

16
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= Browse Jobs Companies =] Login  Register

Register
Home » Register
Let's create your account!
Already have an account? Log In!
A Job Seeker 1 Employer
A Full Name
A Usemame
= Email Address
Success
I'm not a robot
[ By clicking on “Register” button you are agree fo our Terms &
Condrtion
CLICK Employer
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i’) The tematcrel 1= Browse Jobs Companies =] Login Register

Register

Home » Register

Let's create your account!

Already have an account? Log In!

A Grant Sekarian

Succass

A GSekarian

Usarmname availabie

= usareqgeekarian.com
(L1 L1

Succass

ralARTCHA
Privecy  Terma

/" r'mnot arobet

b By clicking on "Register” button are agree to our Terms &
Y ng eg you g
Condition

Fill in your :

FULL NAME

USER NAME Username may only contain alphanumeric characters [A-Z,a-z,0-9]

EMAIL ADDRESS

PASSWORD Password must be between 4 and 20 characters long.

CLICK THE BOX “I’'m not a Robot”

CLICK ON THE BOX By clicking on “Register” button you are agree to our Terms & Conditions

CLICK REGISTER

NOTE: If you have signed up as a job seeker previously, you may not use the same email user name or email
address to sign up as an employer.
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IDI Job Board - Email Confirmation

™ DI Job Board (idi_jobboard@dermalogica.com)

To: you Details ~

Greetings from the 101 Job Board Team!

Thanks for registering with the IDI Job Board. We are thrilled to support you and hope that you find our job hoard heneficial.

Before we get you started, please activate your account by clicking on the link below
hitps:fidijobs. omniapps.info/signup?confirm=553753918user=22

After your account is activated, you will have all the benefits of the 1Dl Job Board. Remember to have your Profile filled in so you are ready to go.

Have guestions? You can connect with the DI team via live chat or email at idi.jobboardi@dermalogica.com.

The DI Job Board Team!
You will find an email from IDI Job Board (idi.jobboard@dermalogica.com), CLICK on the link provided to activate

your account. It will direct you to a Success! page and then will redirect you back to the job board.

IDI Job Board - Thanks for signing up Inbax

IDI Job Board <idi.jebbeardi@dermalogica.com:

tome =

Thanks for creating a job board account on the 101 Job Board,

Your username:  gEakarian
‘four password:

Hawve guestions? ¥ou can connect with the 1D team via live chat or email at idi.jgbboard@dermalogica com.

Sincerely.

The 1Dl Job Board Team!
You will receive a second email with your Username and Password for your reference.
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mailto:idi.jobboard@dermalogica.com

I.).I e i = Browse Jobs Companies el Posta.Job
THE EMPLOYER

Dashbord DASHBOARD

Home + Dashboard

As a registered
employer, you can create

My Acooun 0 Grant Manaay 2 e multiple companies (for
88 Dashboard - You lest logged i al: 0 Jun 2004 04:03 b Jobs h Mombership example |f you are In

2 Profile Public View Charge Of hlrlng for

e multiple locations) and
© My Comperice @ # Acoourt Detals ~  then create multiple job
—— postings linked to those
B Name® Usemame - locations.

(® Pending Jobs G

¥ Hidden Jobs Grant Sakarian GSakarian
e If you choose to accept
e Uk e applications through the
¥ Resubmitted Jobs 0 . Job board rather than

oy ) Email Address = Phone Number *

through your own
gk mom 2 external website, you can
also manage that
process through your

[ Logoat Suncess

Avatar dashboard.
Name - Full Name
Gy Username
Santa Ana Email Address

Phone Number
Addrass ~
Avatar Use 150x150px
image for perfect look

1234 Main St

City
Address

Tagline
& Password w

Save Changes

Password Update

20
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ADDING A COMPANY - You must create a company before posting a job

i}. e = Browsa Jobs  Companies 2 gemanaay - [EEVEEE
My Companies

Home ¢« My Gompaniss

Iy Account ﬁf] My Companias

B8 Dashbosrd
i Q

Saarch...
My Jobs
Mame Jobs Actions
I ) My Companies [ 0] I _

[ My Jobs 5 Mo expired jobs found.

() Panding Jobs ()
&) Hidden Jobs )
@ Expired Jobs @
' Rasubmitted Jobs ()

17 Favorile Users ﬂ

[» Logout

In the Left side navigation bar CLICK My Companies

21
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i)i P Imaraicnal = Brows=a Jobs ':‘IZTI'IFEI'I-E‘S .9-\. Ay Post a.Job

el Insvhea

My Companies

Home ¢« My Gompaniss

My Account ) My Companies

B8 Dashboard

2, Profia Public View

My Jobs

T My Companies )
0 My Jobs @ No expired jobs found.
(D) Panding Jobs Q)

W Hidden Jobs i

() Expired Jobs G

¥ Resubmitied Jobs ﬂ

1T Favorite Users ()

[~ Logout

To Create a New Company, CLICK Create a New Company

22
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it

Create Mew Company

[Title]

AT

g sl
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Proed m o

COMPANY PROFILE

Name — Enter the name of your
business

Logo — Upload your logo Use
200x200px size for better view.

Description — Enter a description of
your business

City -Select your city

These fields are optional:

Phone Number

Fax

Email Address

Website

Dermalogica Account? Check the box
if you are business that has an account
with Dermalogica.

Social Media Links

After you enter in your information,
CLICK Save



s =
I) The Intermatanal
Dermal Inatitute

My Companies

Home » My Companies

My Account
88 Dashboard

2 Profile Public View

My Jobs

® My Companies @
i My Jobs )

(© Pending Jobs 0

& Hidden Jobs )

(O Expired Jobs €

C' Resubmitted Jobs )

¥ Favorite Users 0

Account

[® Logout

= Browse Jobs

Companies

& My Companies

Search... Q

ﬂ Permission Granted

We're a Men's Boutique Salon in DTSA. All are welcome

Jo

=

Create New Company

Jobs Actions

Once you have added a company, you may want to Edit

Create New Company
if you have several locations with open jobs.

Create New Company

@2 T

, Delete or

[Title]
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POSTING A JOB

. &
I) The Irermatonal
Dermal Institute

My Jobs

Home » My Jobs

My Account
89 Dashboard

2 Profile Public View

My Jobs

@ My Companies @

= Browse Jobs Companies

D My Jobs

Search... Q

i MyJobs @

r—

No active jobs found.

=
(9 Pending Jobs u
&) Hidden Jobs

(O Expired Jobs )

C' Resubmitied Jobs )

¥¥ Favorite Users )

Account

[ Logout

CLICK on the left side navigation bar where is says My Jobs

Then, CLICK on Post a Job

L ] e
I)I The Intermational
Dermal Institute

Post a Job

Home » Posta Job

Company Information

= Browse Jobs Companies

Company*  iie—

Select Company

Permission Granted

[+] New Company

Under }:ompany click on Select Company to choose one of the companies you’ve created

[Title]

A e

25

Jo

Status Actions

@ Tips!

Enter a brief description of the company

and job.

+ Add your company logo.

vy

Choose the correct category and sub-
category of the job.

Mharlk anain hofrro onbmit tho ink



Post a Job

Home » PostaJob

Company Information @ Tips!
Company * v Enter a brief description of the company
and job.

Permission Granted
v Add your company logo.

v Choose the correct category and sub-
category of the job.

v Check again before submit the job.

(M Job Details
@& Choose Category
CLICK Choose Category
Select Category x
ﬁ O o=
—
:
: i
m { \ L
Skin Therapist Front Desk Retail

CLICK the category of job you would like to post:

- Skin Therapist
- Front Desk

- Retail

- Other

26
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i the: kg sepalnd by commas

:]_" Job Detais
= Edt Calegory
SHin Theraplst

Tt *
Descripion *

| E" -_ = = m = L+ ; _— =
Joks Type

| Time

Salany

M 1 iy

Megolabie
P ikt

= Hicha: INNm Users
Cliry *
ty

Appl I
Coarcli e wll liiow Thiss LA axchclmess; To-cpply kor D ol | mees: Bk b hewn el apply v s app.
Tags

ENTER THE JOB DETAILS

Title-
Description-
Job Type:
- Full Time
- Part Time
- Temporary
- Internship
- Freelancer
Salary (optional)
enter minimum, maximum range
Choose Salary Type:
- Hourly/Commission
- Booth Rental
- Other

If salary is negotiable check the
box

Phone Number

Check the box if you would like to
hide the phone number from users

City- City where the job is located

Application Url (optional)-

If you already have an external link
where applicants may apply, enter it
here

OR leave it blank to manage
applications from your Employer
Dashboard

Candidates will follow this URL
address to apply for the job. Leave
blank to have candidates apply via
this app.

Tags- Enter tags separated by
commas to aid job seekers in
locating your post



Cﬂy’*

Select City

Application Url

GCandidates will follow this URL address to apply for the job. Leave blank to have candidates apply via this app.

Tags

Enter the tags separated by commas.

+ Post a Job

R}_}

CLICK on Post a Job
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- L
L o = Browse dobs Companies a—

Skin Therapist needed!

Home ¢ Skin Therapist

Job Owerview

% Location 1 Job Type

Santa Ana, Califormia Full Time
(® Data Posted =

2 saconds ago Permission Granted

) Santa Ana, California

Additional Details
H# Jooid & JobViews

= ’ Bookmark or Share
e 000000

More Info

Must have exparience waxing male clents
[1 More jobs by Permission Granted

Location
ur = g
_—EE)’/'EQ = W Sanitn Clara foe q kS -5 = 2 E 5 & f
iz 2 Wk 52 = L F i j = =
¥ia = s Wihhs = H 3 @
anilla Wesirminster Bled Y W1Tth St =
Foa 2 z
z : ] z :
Hazard Ave g E & o
§ T &
2 g WISt Santa Ana & :
155 - ; P il Wls5t ‘
F o,
/ = bl g E o 5 Santa Ana Zoo
sl Ave w4 E | 0 58 E j E § Prentice Park -+
i e E i * = E ;i ROWNING
bl v
i e [T B e "
it £ Edinger Ave Aliso b
!f!nﬁ::;r;a / Lot | £ Meapibox & OpenSiocihop o

CONGRATULATIONS YOU’VE POSTED A JOB!
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MANAGING JOB POSTINGS

i)i i = Browsa Jobs - Companies A&, gemanaay~ EEEER

My Jobs

Home » My Jobs

My Account dh My Jobs

88 Dashixoard

2, Profie Pubkc View Saarch

My Jobs

D My Comparies o

ith My Jobs o

. Permission Granted

(T} Pending Jobs 0 Skin Therapist ed! £
) active

B i b R R .

R Hidden Jobs @) ¥ SantaAna & 7minutesago £ Ful Time &

) Expired Jobs ) B Expiring: Aug 30, 2021 a

' Resubmittad Jobs ()

17 Favorite Users (@) -

Account

[» Logout

Job Listings

At a glance will show:

Company Name,

Job Posting Title

City

How long ago Job was Posted

Job Type

Expiration Date (Jobs Posted will automatically expire unless updated after 3 months.

Managing Actions

02
1

Applied Users - If you've left the the Application URL field blank, when users submit applications this is
where you can view their submitted communications and any resumes they’ve provided.

4

Edit - Edit the job posting details.

N
Hide/Show — Toggles between Hide the posting and Showing the posting. Clicking this button will
gray out the title of the post and the active status and the posting will not appear on the site. Clicking again will
reactivte the posting and bring it back to active status

|
Delete — Delete the job posting. Doing this will not allow you to interact with the candidates who have applied
30
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and reposting the job will require you to complete another job posting form.
When a Job Seeker applies to your post, you will receive an email

IDI Job Board - Stephanie Martin wants to contact you Inbex x

IDI Job Board <idi jobbeard@dermalogica.come:

ome =

Stephanie Martin wants to contact you.

Your Job : Skin Therapist needead!
Mame : Stephania Martin
Email Address : o

Resume : resumes/182251180060b53f05ab86 . pdf

Profile 1 __ ‘orofile/StephanieMartin

Message : Hello, | have plenty of experience!

This message has been sent automatcally by the D! Job Board systam.

f you need to contact us, email us at idi. jobboardi@dermalogica.com

The email will have the Applicant’s Name, Email address, a link to their resume provided, and their User Profile. It
will also include a Message which may be a pasted Cover Letter

You may choose to use the links in the email or review the applications from your DASHBOARD under My Jobs

Q2
1

Applied Users - If you've left the the Application URL field blank, when users submit applications this is
where you can view their submitted communications and any resumes they’ve provided.
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2, Applied Users — Skin Therapist needed!

Cecille M Manaay

Hire ME!

@ Irvine, California

‘f‘:): Stephanie Martin

' Hello, | have plenty of experience!

@ Anaheim, California  [J Skin Therapist

Contact your applicants by the provided email address or their phone number (if provided). When you’ve filled the
position, please make sure to deactivate the position (please refer to MANAGING JOB POSTINGS)
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